SYLLABUS CHECKLIST

Semester and Year:

Syllabus Elements
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INSTRUCTIONS: |
1. Fill out one form for your department, inserting lines if necessary. List each of your professors (including adjuncts) in Column A,
leaving space for listing the courses they teach in Column B. For each professor, list the course codes and sections he/she is teaching in

Column B. If a syllabus is received for the course, check the box in Column C.

2. Review each syllabus for the required components. If the syllabus contains each element, check Column D, "Syllabus Complete." If the
syllabus is missing a component, do not check Column D. Check the box(es) of the corresponding missing component(s).

3. Meet with any faculty member whose syllabus is missing a required element and give him/her the opportunity to make corrections.
After time for revisions (2 days), re-evaluate the syllabus and make corrections to this form.
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